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JIucrt coriiacoBanusa

pykoBozcTtBa Tnonb3oBatens wmoayis «KTC: OtuetHocts Poccrary peanusyroniero

OTNPaBKY W TMOJIyY€HHE JIOKYMEHTOB IpPHU B3aUMOJCHCTBUM C TEPPUTOPHAIBHBIMU OpraHaMu

CTaTUCTUKMU.
HaumenoBanue JoyxHOCTH (07 (0) Hoanmuceh Hara
nojapasjesieHust
Ouman AO Havanpnuk V1] 26.11.2018
«'HHUBII» B
CHO HavansHuk otnena 26.11.2018
ITPTIO
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PYKOBOI[CTBO IIOJIB30BaTECIIA

JIuer perucrpanuy u3MeHEeHUH

Hara Bepcus Onucanue n3MeHeHN ABTOp U3MEHEHUI
BBINYCKA
BepCUH
26.11.2018 1.0 Co3znanue nepBoil Bepcuu JOKyMEHTa Benymuii cnenuanuct
Y
29.10.2020 2.0 Jlo6aBneHa uHpOopManus o | Bemymwmii cienmanuct

pasrpaHU4eHUH IIPaB JOCTYIIA.

yIQ
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AHHOTALMSA
Monyne «KTC: OtuerHocts Poccrar» mnpenHasHaueH A OTIPaBKU U IOJTYYEHHUS

JAOKYMCHTOB IIpH BBaHMOHGﬁCTBHH C TCPPUTOPUAIIBHBIMU OpraHaMU CTATUCTUKHU.
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CHnHCOK TEPpMHHOB M COKPAIEHU

B baza nannbIxX

KKII Karanor koHpuryparopa npuaoxeHus

oC OnepanmonHas cucteMma

Poccrar Teppuropuansubiii opran degepanbHON CITyKObI

roCy/1apCTBEHHOM CTaTUCTHKHU

opran CrnenmanusupoBanHsiil cepuc Oneparopa 210,

peructpauuu HII obecneunBaromuii peructpanuio HII B unpopmanmonusix
cuctemax KoHTponupyromux opraHoB u B
uHpopmannonHoi cucreme Oneparopa 3/10. IlocTaBisier
oTpeieIeHHbI Ha0op KOH(UTYpallMOHHBIX (ailioB 1yis

HacTporku KineHTckux yacteit KTC

CK3Hu CpeactBa kpunrtorpapuieckoi 3auuTbl THPOPMAIIU

211 KpanudunupoBanHas 3JeKTpOHHAs TOIMHUCH
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoicTBO monb3oBaTens

1. O01mme cBenenus

ObsacTh NpUMEHEeHUA

B nmaHHOM JOKyMEHTE W3JI0K€Ha TexHoJoruss pabotel ¢ kiaueHTckod dYacthio (KTC) mms
OpraHu3alfii, OCYIIECTBISIOMMX Iepefady CBEACHUN MEepCOHM(DUIMPOBAHHOTO YyueTa, a Takke
MPOM3BOJIbHBIX cooOmeHuit B pamkax moayist «KTC: Oryetnocts PoccraTy.

KpaTtkoe onucanne BO3MOKHOCTei

Knuenrckas gacts (KTC) cocTout u3 psiga Moaysiel u npeaHasHayeH A (yHKIMOHUPOBAHUS B
KadecTBe KIMEHTCKOro paboyero Mecra sl Mepeaadyd W TMoydeHus nokymMeHToB. Moxayns «KTC:
OtuetHocth Poccrar»y obecrieunBaeT KpUNTOrpaUuecKyro 3alIUTy AJIEKTPOHHBIX JOKYMEHTOB 3a CYET
MCIOJIb30BaHUs MexaHu3MoB D11 71 moanucu TOKyMEHTOB U MX OTIIPABKH B 3aIM()POBAHHOM BUJIC.

B kauectBe cpenctBa kpunrtorpaduueckoit 3ammtel nHGopmanuu [10 KTC ucnons3zyer CK3U
Kpunrollpo. Kaxaprit monb3oBatens [10 KTC umeer coOcTBeHHBIE CepTH(HUKATHI KIIFOYA TTOITUCH.

Moayap «KTC: OtuerHocts Poccrat» mnpeaHasHaueH A OOECHEUCHHS FOPUIMYECKU
3HAYMMOTO JIOKYMEHTO00OpOTa MEXIy NPUEMHBIMH KoMIUIekcamMu PocctaT M pecrnoHIeHTaMH B
AJIIEKTPOHHOM BU/IE MO TEIEKOMMYHHUKAIIMOHHBIM KaHaJIaM CBS3H.

ypOBeHb NOATOTOBKH ITI0Jb30BaTE/IA

st pa6otsl ¢ Mmoayiem «KTC: OtaetHocTh PoccTaTy» moip3oBaTento He00X0IMMO:

— o0nagaTh OCHOBaMH 3HAHHUM U HABBIKOB pa0dOThI Ha NEPCOHAIILHOM KOMIIBIOTEPE;

— BJaaeTh 0a30BBIMH HaBBIKAMHU PabOTHI ¢ oneparmoHHoi cuctremort Microsoft Windows;

— TOHUMAaTh OCHOBHBIC MPaBUJIA U TOPSAIOK MPUMEHEHUS CPEACTB KPUMITOTPAPUIESCKON 3aIUThHI

nH(popManuu.




2. HazHaveHne U ycJI0BUSI IPUMEHEHUS

2.1. ®yHkuuM, AJAS ABTOMATH3AIUM KOTOPBIX NpeAHA3HAYEH JAaHHbIH

MPOrPaMMHBIN KOMILJIEKC

Monynb «KTC: OtyetHOCTH POccTaT) BEINOTHSET cleAyone (yHKITNH:

—  00MeH COOOIIeHUsIMU ¢ TPUEMHBIMU KoMILIekcamu Poccrar;

— mmdpoBaHUE OTHPABISIEMBIX COOOIIEHUI ¢ TMOMOIIBIO CPeACTBAa KpunTorpaduueckoit
3amuThl nHGopmaruu Kpunro I1po;

— nmoxamucanue coobmenuit D11,

—  pacmmdpoBBIBAaHUE BXOIAIIUX COOOIICHUIH;

—  mpoBepka nouTHHHOCTH D11 cooOIeH It MTOTh30BaATEISIMUY;

—  TOJJEpKKa KBUTHPOBAHHSI MTOTYIAEMbBIX TOKYMEHTOB;

—  OTCIEeXHMBAHME LEMOYKH B3aUMOCBSI3aHHBIX JOKYMEHTOB;

— pabota B (hOHOBOM PEKMME C YBEIOMIICHUEM O TIOTyUYEHUU COOOIICHU;

— aBTOMAaTHYECKOE OOHOBIEHHE TIO CHEIUAIM3HPOBAHHOMY KaHaly CBS3M C
MCIOJIb30BaHNEM CIEIHATM3UPOBAHHOTO CEPBEPA COMIPOBOXKICHNUS;

— aBToMaruyeckas Hactpoiika I1O KTC.

2.2. YcaoBus, npu cOOJIOJEHNH KOTOPBIX ol0ecrneduBaeTcss NMPUMEHEHHe

cpeacTea aBTOMATU3AIIMH B COOTBETCTBUH C HASHAYCHHEM
Jlnst opraHn3anuii, B KOTOPBIX MPUMEHSIOTCS OTPAaHUYCHUS JOCTYNa K BHEIIHUM CETEBBIM
pecypcam ¢ paboyumx MeECT IOJb30BaTesield, HE0OXOAMMO OOECIEUYHUTh TOCTYI IO YKa3aHHBIM

aapecaM U COOTBCTCTBYIOIIUM ITOPTaM:

Support.sfo.gnivc.ru (93.95.155.34)
50027 Smtp-cepBep Poccrara;
50112 Pop3-cepsep Poccrara;

Service.sfo.gnive.ru (93.95.155.45)

50025CepBucC a1 aKTyaau3ami cCepTUPUKATOB.

Sfo.gnive.ru
80 Cepsuc ooHoBieHust [10 KTC

[Ipn ucnonp3oBaHMM B OpraHM3alMM IpOKCHU-cepBepa il oTnpaBku oT4€THOcTH KTC
OyzeT ucnoib30BaTh cienyrouue noptsl (mporoxon WCF):

Support.sfo.gnive.ru (93.95.155.34)

— 40027 Smtp-ceprep PHC;

— 40112 Pop3-cepsep ®HC.
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Service.sfo.gnive.ru (93.95.155.45)

— 50025 CepBuc 115 akTyanu3anuy cepTu(UKaTOB.

Sfo.gnivc.ru

— 80 CepBuc obHoBneHHs KineHTckoi yactu (KTC)

JlocTym K JaHHBIM ajpecaM W MopTaM HEoOXOIUM JJis KOPpeKTHOW paboTel Moayis «KTC:
Otuetnocts Poccrary. Ilpu OTCYTCTBMH NOCTyIa K YKa3aHHBIM pecypcaMm InTaTHas paborta He

rapaHTUpPyeTCsl.

3. [ToaroroBka k padorte

YcranoBka wmopyns «KTC: OtuerHocts Pocrart» ocymectBusercss ¢ AuUCTpuOyTHBa
«SetupKtsBiz.exe» B coorBeTrcTBUM ¢ JokymMeHToM «KimeHtckas yacth. PykoBOACTBO
aZIMUHHCTPaTOpPa».

3amyck Moayns «KTC: OtuetHocTh PoccTar» ocymectBisercs ¢ spiabika «Knuent KTC-4

busnecy» Ha paboudem croue.

4. Onucanue onepauui

4.1. Opranu3zauus paéodero Mmecra

IIpu 3amycke otkpeiBaetcss wmoayidb «KTC: AreHT mNepexkiItoueHHs aKTUBHOMU
KoHpuryparumu» (puc. 1), KOTOpoe COIEp>KUT BbIOOp HH(POPMALMOHHONW CHCTEMBI, BBIOOD
OpraHu3alMii U MOJIb30BaTeNs, BO3SMOKHOCTh HACTPOMKHU U 3arpy3kd KOH(HUrypannoHHOTO (aiina
(daiina munensun). [lepen HauasoM pabOTH HEOOXOAMMO 3arpy3uTh KOH(PUTYPAITMOHHBIN (aiiin u
daiin mumen3un (daiinsl npenoctasisitores AO «THUBI).

s 3arpy3ku koHpurypanuonnoro (aiina (JIureH3un) HaxkaTh Ha CTPEIOYKY B IMPaBOM

yacTu KHoniku «HacTtpoiiku» (puc. 1).

x
PP I F‘occmTI
Opranwzauma: I j
MMonss0BaTENL: I j
MoopasoeneHwe: I j

HacTpoitkwm I :I Bxog, I ZaKpeITe |

Pucynox 1 — Moayns «KTC: AreHT nepekiItoueHnsi akTHBHOW KOH(PHUTypariim.

Jlanee HakaTh B BCILTBIBAIOIIEM MEHIO KHOTIKY «MacTtep 3arpy3ku KoHGUrypamumn» (puc. 2).
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%
FHC | nepp | Poccrar |
— g
Monsosatens: | =]
Mospasaenenve: | =l
= [ |

— MacTep 3arpyski KoHOUrypaLmm

3arpysuTe NaKkeT HacTpoek ¢ NopTana perkicTpauiad HN

CozaaTe Apneik BEICTPOro 3anycka Ha pabodem cTone

Pucynok 2 — Macrep 3arpy3ku KOHQHUTypauuu.

OTtkpoetcst okHO «Mactep 3arpy3ku KoHpurypaum» (puc. 3), B KOTOpoM HaxaTh «Jlameey.

Sz

Macrep sarpyska Korurypaian - Crp. 1 v 3

Mpueercremne

Bac npueercreyer "MacTep sarpyskn KoHGUrypauun”

BriBop dalina koHgurypauun

3aBepLUeHne

Pucynok 3 — okHo «Mactep 3arpy3ku KOHQHUTypaumy.

B cnenyromem oxHe HeoOXomuMo BbIOpaTh (aitn koHburypammu (i ¢daia JTUIEH3HH)

Ha)KaTUEM Ha KHOIIKY E] (puc. 4)
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B
% {

- Bmibop daiina xondmrypausmm
N

MpHeEETCTEME

Popmat thaiina He NoALEPXMESETCA

3aseplueHne

Pucynox 4 — Bei6op konduryparnmonsoro daina (paitia muneH3um).

[Tocne BwIOOpa (aiina HaxaTh KHOMKY «Jlameey. Ilpu ycmemHo# 3arpy3ke OTOOpasuTCs
COOTBETCTBYIOIIIEE OKHO, B KOTOPOM HEOOX0IMMO HaxkaTh «I 0oToBO» (puc. 5).

n
§ {

3 L
=l Jagepuwenne
&

o la®:

Mpueerctene KoHpurypaumontssi @aéin 10 KTC (DAD KHIM xml yonewxo sarpyxeH)

Bribop daitna koHdurypauun
_ Hexprmsecrans ownor 0

Kpumaueckioe owmbor: 0
YenewHeso: onepauwii: 1
Henopaepxveaembr: gainos: 0

(O6pabotka daiina kondwurypaumn NOKTC [OAQ KHIMxml] - kondurypaumoHHbii dain S
4 1 3
Janee » OTneHa

Pucynok 5 — YcnemHas 3arpy3ka KoHpurypanuossoro (aina.
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Qaiin koHburyparu u Qaill JIUIEH3WH MOXHO 3arpy3uth yaaneHHo c¢ [loprana
peructpanmu HII. Jlns sToro HEoOXOAMMO Ha)xaTh Ha CTPEJOYKY B TMPABOW YaCTH KHOTIKH
«Hactpoiiku» (puc. 1) u BbIOpaTh MyHKT «3arpy3uTh MakeT HacTpoek c [loprama permcrpanun
HII». Ilpouecc 3arpy3ku aHamorudeH mnpoueccy 3arpy3ku ¢ moayis «KTC: Anmunucrparop
6e3onmacHocTU» onrcanHoro B 1. 4.4. nokymenrta «KTC Anmunuctpatop 0e30macHOCTI.

[Tocne 3arpy3ku HeoOxoaumo 3amycTuTh Monyinb «KTC: AreHT mepeKiTroYeHus aKTHBHON
KOH(UTypaiuu», BEIOpaTh BKIAaJIKy PoccTaT U BBIIOJIHUTE BXOJ HA’KaTHEM Ha KHOTIKY «Bxom».

B nannom pykoBozctse paccmatpuaercs Mmonysb «KTC: OtuetHocts PocctaT» (puc. 6).

Ei KTC: ArenT nepexnioueHnn aKTHBHOI Kondmrypawpm - Bxop [Bishec] ' x|
FHC | nep I Poccrar

Opranvzawma: IIOp mauo 627: 4213004455 7 421350001 j

MonszosaTent: ICMDpDJJMHa Mapwca Pencposqa (ZFASENC3ADNZE068F8B1181CA4DEERS2327758444) j

Moppasaeneque:

Pucynox 6 — Moaynbs «KTC: AreHT nepekiItoueHnsi akTHBHOW KOH(PHUTypariim.

Jns wayanma pabotel ¢ moxynem «KTC: OruerHocts Poccrar»y HeoO0Xxoammo BBIOpaTh
3aknanky PoccraT u aBTOpu30BaThCs: BHIOpATh OpraHU3allMIo, MMOJIb30BATENs (COTPYAHHUKA, HA Ybe
UMs BBIMYIIEH cepTUu(dUKaT) U mopa3aesieHue (BbIOOP moapa3aejieHusl J10CTyNeH NMPU HATHYUH
JMUEeH3MOHHOH onuun «PacmmpeHHoe ynpasiieHHe J0CTymom»). [l «ObICTpOro» BXoa B
moayib «KTC: OruerHocTs @HC» HE0O6X0IMMO cO31aTh SPIBIK OBICTPOTO 3amycka. Jliis co3manus:

— BrI0OpaTh HEOOXOIUMYIO OPTaHU3AIUIO U COTPYAHUKA,

— HaXaThb Ha CTPEJIOUYKY B MpaBol uacTu KHomku «Hactpoiikm» (puc. 1) u HaxkaTh
«Co31aTh SApJBIK OBICTPOTO 3aIycKa Ha paboveM CTOJIEY.

B pesynbrate Ha pabodyem crosie OyaeT co3/laH SPIIbIK C BEIOPAaHHBIM HAOOpOM MapamMeTpoB
s Oeictporo Bxoga B Moayib «KTC: OtuerHocts @HC». Tak ke OyIeT OTKPHIT MPOBOIHUK
Windows ¢ ccbutkoit Ha pabouunii CTO U BBIOpaH SIPJIBIK OBICTPOTO 3aITycKa.

[Tocne Toro Kak Bce HACTPOIKU BbIOpaHbI, HAXKMMaeM KHOMKY «BXxoa» U oTKpoeTcs riaBHOe
okHo [1O KTC. ITo ymom4yanuto ajsi 0ToOpakeHUsI JOKYMEHTOB B TalKe yCTAaHOBJICHO 3HAUCHHE —

500. ITpu HEOOXOAMMOCTH U3MEHEHHS JaHHOTO 3HAYCHHE HAXaTh HA KHOIMKY 2 1

MOCJIE Yero OTKPOETCS HacTpoiika oToOpaxeHus (puc. 7). Jua u3MEHEHUs KOJIMYeCTBa
oToOpakaeMbIX JOKYMEHTOB HakaTh Ha cJIOBO «OToOpakeHO». B mosie mosiBUBIIEHCS HaIIHCH
«MakcuMyM» yKa3aTh 3Ha4YEHHUE JUIsI OTOOpaKEHHsI, KOTOPOE MOXKHO BBICTABUTH B 3aBUCUMOCTH OT

Bammx TpedoBanuii (puc. 7). nst Toro 4roObl COXpaHUTh HEOOXOTUMYIO HACTPOUKY HEOOXOIUMO

HQ)KaThb KHOIKY E JUis KaXJ0i Manky 3HAYeHUE Ui OTOOPaKEHUS KOJIMYECTBA JOKYMEHTOB

YCTaHABJIMBACTCA OTACIIBHO.
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@afin  CncTema-PoccTaT  fokymeT  Cepeuc  Cnpaska

Tect PA/l: Cvopomna N, Wy | [ €) =% A B S &
>

[ Orespriurer nou sarpyare [ o

G Mexonaue m

1, Noancane
i 4 Haneanen
Ly Ornekeee Moo [1) Tect XL T0rc 4200 rucemoPecnongeHT B oxmmaniae Mpowrano 1
2 K ompazke NO_BUHOTCH_4205_4205_42120241334208500M_201... | Tect PXA T0rc 4200 or4eTCrar B O aHAM Npowmato 1
G
4] 3aepueniee

2 EBratawie
@ Hemooamane
&P Miicersa Pocerar

@ Hepasotpanieie

o Kepera

P one

<@ Mevonawme

& BronAwre

3 Apuve fronsico wenviel

<@ Mevonawme

& BronAwre 4 1
v )
Orofpaxero H | M w |500 =
e

Whapopranus |

Bl [

J< Orrpacimens > J& Nonysarens > < Tera nucema > < He sanano > || < He sagano > =l

aaaaaaaaaaa Orpasirens Mongarens Tema nucsra Crarye Mpurar npowreria

Mizena [1) Teet XA T0rC 4200 nCEMOPECNHAEHT B omuaaHr Npowmao 1

Pucynok 7 — I'naBHoe okHO Moayis «KTC: OtuetHocts PoccTary.

4.2. I'1aBHOE MEHIO

CBepxy OKHa pacroJiaraeTcsi TJIABHOE MEHIO, C IIOMOIIBI0 KOTOPOTO BBIMOIHSACTCS
oOpaiieHue K OCHOBHBIM (YHKIUSIM MOIYNsA. MEHIO COAEpKHUT CIEAYIoIue OOIIMe s BCEX
nojacucTeM MyHKTHL: «®Daitny, «/JokymeHnTt», «CepBuc» u «CmpaBka», a TakkKe MYHKTHI MEHIO,
KOTOpPBIC JOCTYITHBI JIMIIb B OMpPEACICHHBIX TMOJCUCTEMax. B IaHHOM ciydae TOTIOJIHUTEILHO
otobOpakaercs myHKT «Cucrema-Poccrary. HemocTynmHbie B TeKyleM peXuMe padOThl MyHKTHI
MEHIO CKPBITHI.

UTOoOBI OTKPBITH IMYHKT TJIABHOTO MEHIO, HY)KHO BBIOpaTh €ro B CTPOKE IIABHOTO MEHIO U
MIPOM3BECTH IIETIOK JICBOM KHOMKOM MbIIIHU. J1J1s1 BBIOOpa KOHKPETHOTO TOITYHKTA ITABHOTO MEHIO
HEOOXOMMO TIEPEMECTHTh KypCOp Ha STOT TMOAMYHKT M TPOU3BECTH MIEITYOK JIEBOW KHOMKOM
MBIIIIH.

4.2.1. ITyHKT r;1aBHOTO MeHIO «Daiiy»

1) IloanmyHKT «3aBepIIUTh CEAHC MOJIb30BATENS» MPEJHA3HAUEH ISl BBIXOJA U3 CUCTEMBbI
u cMeHsl onbs3oBarens (I'opsune knasumu Ctrl+L).

2) Iloanynkr «Bpixom» mnpemnasHadueH mis Bbixoga u3 monayns «KTC: OtderHOCTH

PocctaTy.

4.2.2. IlynkT riaaBaoro MeHo «Cucrema - Poccrar»
1) Mogmynkt «Co3nath» — «CooOmeHne» NpeaHa3HAaYeH I CO3JaHUs HOBOTO
Heopmanm3zoBaHHOTO cooOmeHus st meHcuoHHOoro (ouaa (['opsumne kirapumm Ctrl+U). JlanHbrit

pexuM BbI3biBaeT okHO «Co3nanue HehopMaTM30BaHHOTO COOOIICHU» (puc. 8).




14

Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoacTBO mosb30BaTeNs

or: [Tecr XA R =Y
NSRS [45.00; TOTC 42-00 -1 Q)
OKNO: [10000000 =1 Q|
Tema: I

B nocteHmsa: Coofw eHmKe:
[—
E}ﬂﬂnﬁasmbl B Ynanume =l
LooprUpnEaTE I OTrEHa |

Pucynok 8 — okuo «Co3nanue HeopMaIn30BaHHOTO COOOIICHUS.

Texkcr HehoOpMaIM30BAaHHOTO COOOIIEHHUS MOKHO HammcaTh B mosie «CooOiieHue» Wiu
NPUKPENHUTD yXKe TOTOBBIN (haiii.

Eciu Hedopmanm3oBaHHOE COOOIIEHWE [UIsI OTMHPABKH YK€ MOATOTOBIEHO, MOXHO
MIPUKPENIUTh K MUChMY (aitst ¢ 3TiM coodmmennem. [Ipukpemisemsiii ¢haiia T10mKeH ObITh B OJTHOM
3 caeayromux Gopmaron: Microsoft Word, Microsoft Excel, RTF . Jlns npukperenus daiina
HYXKHO HaxaTb KHONKY «Jlob6aButh». Ha skpane mosiBUTCA nuanor BbiOopa ¢aita cooOmeHus.
Y aanuTh NpUKperieHHbIH (aitn u3 HeopMaIM30BaHHOTO COOOIIEHUS MOKHO C TTIOMOIIBIO KHOIIKH
«Y namuthby. J{7s 3TOro He0OX0IMMO BBIICIUTH JAHHBIN (a1 M HAKAaTh KHOMKY «Y JATHUTh.

[Tomst «Tema» u «CooOmieHue» 00s3aTeNbHBl IS 3anmoJiHeHus. [[ns  coxpaHeHus
CO3/IaHHOTO He(hopMaTM30BaHHOTO cooOmIeHus] Haxarh KHOMKYy «CdopmupoBathy. [lo kHOTKE
«OTMeHa» MPOU30iIeT BBIXOJ U3 pexnma 0e3 coxpanenus. CoobiieHne OyeT MOMEIICHO B MarnKy
«Mcxomsamuey — «Ha noamucuy.

2) lloanmynkt «3arpy3utb» — «OtuetHOCTh» (I'opsiume kmaBumm Ctrl+N). [loamyHKT
«3arpy3ka OoTU4ETHOCTH» MpeaHa3HaueH ajs BeiOOpa (aiina ((hailioB) OTYETHOCTH M 3arpy3KH €ro
(ux) B 6a3y nanubIX. [Ipu BbIOOpE TaHHOTO MOAIMYHKTA Ha SKpaHe 0TOOPa3UTCsl OKHO BHIOOpa (haiina
otuetHocTu. [locrne BbIOOpa (haiima Haxarh KHONKY «OTKpBITH» HJsl 3arpy3Kd OTYETHOCTH.
3arpyxeHHasi OTYETHOCTh oToOpasutcst B mamke «Ha mommucu». [locne 3arpy3ku OT4ETHOCTH
HE0OXO0IUMO MOAMKUCATH U OTIPABUTD.

3) Monnyakt «Peectp noBepenHocrtel» (Iopsume wnaBumm Ctrl+T) oTkpwiBaeT peectp
noBepeHHocTel (puc. 9), B KOTOPOM MOXKHO CO37aBaTh JOBEPEHHOCTH U MPABUTh CO3/IaHHBIC

JIOBEPEHHOCTH.




15

Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBojicTBO mob30BaTENSA

i B
T Peectp aosepenHocTei @@Iﬂ
7 P pe
E < Homep noeepenH | < [deficTeyeT c > < OeicTeyet o = | < FW0 npeactaen: | < MpeacTaennemar | < MIHH npenctaens
o ®H0 WHH
——— | Homep OeicTeyet MNpencTaenreman
— Defcteyet NpeacTasnAEMaro npeacTasnAeMof
OOBEpPEHHOCTA fils] e OpraHu3aUmMe ki
: 0 21.082017 20.08 2020 TECT TECT YnanenHoe pato. . 5243003475
4 11 - — : 3

Pucynok 9 - OxHo «PeecTp 10BEpEeHHOCTEM.

Jnst  co3maHus JOBEPEHHOCTH HaXaTh KHOIKY . Otkpoetrcsi okHo «Co3maHue

noBepeHHocTH (puc. 10).

Co3AaHWE AOEEPEHHOCTH B

r— MNpegcTaenastoe MHLD
H aureHosaHME: || Ql E D
CorpugHuk: I j
™| Menonesosars npaso nepenosepia

| Y

— YnonHorMoueHHE NPEACTAEHTENE

H aureHoBaHME: |Tec1' P40 &l
] —I

CoTpyaHmE: IEmopo.uMHa Napuca PegoposHa

—PHE —M=®F —Paccrar

e G K [0 O
Dara [18 nexatpa 2017+ =l Dara |18 aexatpn 2017 r. = Dara: [18 nexatpa 2017 . =l
Oeiicteyer c: |18 aeratpa 2017 r. =l DeficTeyer |18 aekatpa 2017 r. =l DefcTeyer c: |18 aeratpa 2017, d
Do [17 aexatpn 2020, = Do |17 aexatpa 2020r. =l Do [17 aexatpn 2020, =l
Wrcnexuws: [4205 =l NP [052.027 =] Pacerar: |2300 =l
™ Bo ece vHenerumm Per.omep: | &I OKro: I— E

Mmoo | ey
™| Paspewnms nepegosepre

[lEeyame | Co:-:paHMTbI OrraeHa |

Pucynok 10 — Co3nanue 10BEpEHHOCTH.

B nmanHom okHe HCO6XOL[I/IMO 3aIllOJIHUTD ITOJIA:

- HpCI[CTaBJISICMOG JIMIIO,
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBojicTBO mob30BaTENSA

—  YTIOJTHOMOYEHHBIH MPEeCTaBUTEb;

—  Ne 10BEpEeHHOCTH;

— Jara ([laTa cozmanus TOBEpEHHOCTH);

—  JleiictByerT ¢ ([lata Hauana AelicTBUS JOBEPEHHOCTH);

— o ([aTa okoHuaHHsI TEWCTBUS JOBEPEHHOCTH);

— Poccrar;

— OKIIO (m1st camMOCTOSITENILHON OpraHW3alii TIOJIe 3alOJHUTCS aBTOMAaTHYECKH U
WU3MEHSThH €T0 HeJb35)

s BBIOOpa TPEACTaBISEMOrO JIMIIA WM YIOJHOMOYEHHOTO TMPEICTABUTENSI HaXaTh
KHOIIKY U B OTKpBIBUIEMCS OKHE BBIOpaTh opranusainuio. B ciaydae HeoOxomumocTu

JI03aI0JIHEHUSL 00sI3aTENIbHBIX MOJIEH KHOIIKA OyJeT TOJICBEYMBATHCS KPACHBIM IBETOM. J[iis
JTO3aIOTHEHUsT HEOOXOIMMO Ha)KaThb HAa HEE M B OTKPBIBIIEMCS OKHE 3allOJHUTH 00s3aTelIbHBIC
TIOJIsI, TIOJICBEUMBAIONTUECS KPAacHBIM. J[71s1 co3/aHmsi HOBOW OpraHU3alMK HaKaTh KHOIIKY —l U B
OTKPBIBIIIEMCSI OKHE 3aIIOJIHUTh 00s13aTeNIbHBIC MOJIS.

ITocne 3amosHeHMsT BCeX TMOJEM HaXaTh KHOMKY coXpaHuTh. I[locine coxpaHeHus

JIOBEPEHHOCTh 0TOOpa3uTCs B okHE «PeecTp moBepenHnoctei» (puc. 11).

r B
E < Homep aoeepent < [defcTeyeTC = < DemcteyeT ao » | < PWO npeactaen: < Mpeactasnaemas| < MHH npeactaens
FH0 MHH
———' | Homep OercteyeT MpencTaenAeman
— OercTeyeT © npeacTaENAEMara npeacTaEnAEMaiA
ODEEPEHHOCTH o it OpraHusaLWAA e
. 1] 21.08.2017 20.08. 2020 TECT TECT YnanenHoe pabo... 5243003475

=<

k

Cmaexa

Pucynoxk 11 — CoxpaHeHHasi JOBEpEHHOCTb.

I[JISI PCOAaKTUPOBAHU A CO3JaHHOM AOBCPCHHOCTH HCO6XO,I[I/IMO BBIACIIUTL JOBCPCHHOCTH U

HaXXaTb KHOIIKY . I[J'Ii[ Ie4aT CO3JaHHOM JOBCPCHHOCTU HaXAaTb KHOIIKY @ HpI/I
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoacTBO mosb30BaTeNs

HE0OXOIUMOCTH 3a0JIOKMPOBAaTh JOBEPEHHOCTh HaXaTh KHOIKY E, nocie OIOKUPOBKU
JIOBEPEHHOCTh HE OYIEeT 0TOOpaKaThCS B PEECTPE JTOBEPEHHOCTEH.

4) Mlognyuktr «llogmucate Bce» (Iopsume wmapumu Ctrl+D) npennaznaueH s
MOATHMCAHUSI BCEX 3arpy’KCHHBIX HEMOANMMCAHHBIX TEKYIIMM TI0JIb30BaTEIeM COOOIICHUN |
JIOKYMEHTOB (JeKIapanuii 1 oT4eToB). JlaHHBIN PEXUM BBI3BIBAET OKHO CO CITMCKOM JOKYMEHTOB

JUIs monucanus (puc. 12).

ﬁ MoanycaHve AoKyMeHTos (CHopoaxHa Napyca ®enopoBHa)

| ; Ha noanHcK | w DOTNO¥EHHEIR |__§‘J Cpasy 0TNPaEHTLE ‘

7 | HaumeHosaHHe | Ornpasirens | Noaguarens | Oara ow

Tarc 42-00

4| | a I :

HHPoprauna | JononHKTensHD Emepmumnel

Mr4A KOHTERHEPS

.
HaueHoEaHHE Muckra [1] |
HaureHOEaHME TIHNE DOKYMEHTA Mucero pecNoHLEHT a -
HaumeHoEaHHE
H aLireHOEaHMUE

MNognucaTe M OTAPSEWTE I OTreHa

Pucynok 12 — Be160p 1OKYMEHTOB /715 TOANMCAHMS.

HeobxoaumMo OTMETUTH rajouykamMu HEOOXOAMMBIE TOKYMEHTHI (M1l OTIPAaBKU BHIOPaAHHBIX
JOKYMEHTOB IIOCJI€ TOJANUCAHUS HaXKaThb KHONKY «Cpa3y OTHpaBUTh») M HaXaTb HA KHOIKY
«[ogmucarp\[logmucare u oTmpaBuTh». llocie dYero HAYHETCS TMOAMKMCAHWE BBIOPAHHBIX
JIOKYMEHTOB M OTIIpaBKa (Mpu HaXkaToi KHONKH «Cpasy oTnpaBuThy) (puc. 13).

Ecim B MOMEHT mNOANMCAHWE Bbl PENIWJIH OCTAHOBUTH TNpoOLEcC, HAaKaB
«OCTaHOBHUTDBY, TO CJIeAyeT T0KIATHCSI OKOHYAHMS BCeX onepanuii (M He MBITATHCHA 3aAKPBITH
MoayJb 4epe3 «/lucmerdep 3agau»), T.K. OTMEHa oOnepauud TaKUM CHoco0oM B

UHTEPAKTUBHOM (pOpMe MOKeT MPUBECTH K ¢00I0 B MOY.JI€.
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoacTBO mosb30BaTeNs

ﬂ Heficteme: MMogroToeka 40KYMEHTOE K OTNpaeke (3Tan 3 1z 4) | = | (=] |ﬁ|
fnogpess HauraeHoBaHME OrnpagvTene
EbIMONHEHMA B

|
| Esterecaynan orueTHoCTE [F opra -] | Hp nvuo 621

1 | 1] [

[ - 1

[11:13:49] MoproToeka K MCNoNHEHMD OERCTEMIA... i
[11:13:49] NedcTere: MNogroTogka ookyreHToE K NnognWcaduin [3tan 1 us 4]

HeticTeqe: NogroToeka gokyreHToRE K oTnpaeke [3Tan 3 us 4)

| Brinondeqo 1 Wz 1 [yenewdo 1, owdoyqo O] | [ DcraHoBMTE ]

[ JakpETE l

Pucynoxk 13 — [loanucanue u oTrnpaBka JOKyMEHTOB.

5) MoanyskT «OTnpaButh Bee» (ropsune knaBumu Ctrl+G) npenHasHavyeH 11 OTIPAaBKU
BCEX JOKYMEHTOB, Haxoasumxcs B nanke «K ormnpaske.

6) Hoamynkt «Ilomyunts u ornpaButh» (I'opsune xnaumm Ctrl+Shift+M) npennasHauen
JUI PYYHOTO 3aIlyCKa MOJIyYE€HHUs OTBETHBIX JIOKYMEHTOB OT Poccrar, moamucaHuu W OTHpaBKe
aBTOMAaTUYECKH CQOPMHUPOBAHHBIX KBUTAHIMH, KOTOpPbIE HE yCHEIW OTHOPAaBUTHCS B
aBTOMATHYECKOM PEXHME IO TaiiMepy M JTOKYMEHTOB, HaxoJsamuxcs B nanke «K ormpaBke» (mpu
BKJIFOUEHHOU oniuu «OTHpaBiIsiTh JOKYMEHTHI, coAeprKaliyecs B BeTke «K oTmpaBkem»).

7) Hoanyakt «Ilouck» (I'opsiume xmaBumu Ctrl+F) mnpennasHaueH i TOWCKa
HeoOxonumoro gokyMmeHTa. [Ipu BbI30Be JaHHOTO peKuMa Ha 3KpaHe mosiBisieTcss okHO - [louck

JOKYMEHTOB (puc. 14).
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoicTBO monb3oBaTens

53 MMomck J0KYMEHTOB EI@

| Tun goxymenTa

V| Ot koro p miuo 621 v ‘ @

| Koy g muo 621

HA pading

Iara ornpasku £ nonyyeHus MogTEepHaeHHe QoCT aBKH Mporokon

Mouck

O Or [3011.2017 [ Do [30112017 @ Hesamto Heaoctaenero () HdocTaeneto @ He samHo OrcyrcTeyeT MpHCyTCTEYET
I CospaHuTe watnoH H 3arpysuTe Wwatnod

HammeHoBaHMe OrnpasuTent MNonyuarens Tema ncea Cratyc Mp

Pucynok 14 — Ilonck 1OKyMeHTOB.

B naHHOM OKHe HY)XHO 33JaTh HEOOXOOUMbIE AJIs MOUCKA MapaMmeTpbl U HaXKaTh KHOIKY
«ITouck».

8) IMognynkr «OO6HOBUTE» ([opsiume xmaBumm F5) mpenHazHadeH s OOHOBIICHUS
unpopmanuu B okHe [10 KTC.

4.2.3. IIlyHKT r;1aBHOT0 MeHIO «JloKyMeHT»

1) IToagnyskT «OtnpaBkay — «OTNpPaBUTh JOKYMEHTBI» aKTHUBEH, €CJIM BBIOpaH, KaKOW-
mubo nokymeHT u3 manku «K ormpaBke». [lpm HakaTuu OTHpaBisieT OAWH WM HECKOJIBKO
BBIOpAHHBIX JTOKYMEHTOB.

2) loanynkt «I[loanmucanue» — «llomnucarh TOKYMEHTBI» aKTHBEH, €CJIM BBIOpaH KaKOWM-
b0 MOKYMEHT, Haxojasmuiicss B manke «Ha mommucw». Ilpn HaxkaTuu BBIOpaHHBIA JOKYMEHT
MOAMKUCHIBaeTCS U nepeMenaercs B manky «K ormpaBkey.

Eciiu B MOMEHT noanucanue Bbl pelINIf OCTAHOBHTH MPOLECC, HaKaB «OCTAHOBUTDY,
TO cJieAyeT JA0KAAaThCs OKOHYAHUS BCeX ONepanuy (M He NMbITATHCH 3aKPbITh MOAYJb Yepe3
«Jlucnmeryep 3agay») T.K. OTMEHA ONEPAllUM TAKUM CIIOCOO0OM, B MHTEPAKTUBHOH ¢opme
MOKeT NPUBECTH K c00K0 B MOAyJIe.

3) lloanysukr «llonnucanume» — «lognucarb JOKYMEHTBI OT HMMEHH» (JOCTYNHO IIpU
Hamuuuu onmuu «[loamucats OT WMEHW» B JIMIIEH3MM) aKTHBEH, €CIU BbIOpaH KakoW-1u0o
JNOKYMEHT, Haxongmmuiics B mnanke «Ha mnoamucu». Ilpu Haxatum oTOOpa)kaeTcsi CIHMCOK
JOCTYIHBIX TOAMKUCAHTOB, KOTOPHIMH MOXET OBITh MOJNMUCaH MOKyMeHT. llocne moamucanus
JOKYMEHT nepemeniaercs B manky «K ormpaBke.

4) Ionnyukt «Iloamucarey — «IIpoBepuTH MOANKMCHY» aKTUBEH, €CIIU BBIOPAH KaKOW-THO0
MOJANUCAHHBIN JOKyMeHT. [Ipu BbI30Be JaHHOTO peKUMa Ha dKpaHe MOSABIsETCS MHPOPMAIIMOHHOE
OKHO C OMHCaHHUEM Tpoliecca mpoBepku. [1o 3aBepieHuto mpoiecca He0OXOJUMO HAXaTh KHOIKY

«3akpbITh» (pHc. 15).
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoicTBO monb3oBaTens

[ Mpocmarp: OPERATION_RESULT 20171130 72F70BD4-DDAT-4EE4-0458-05001936213E sm| = =l

IIposepka moanuced xoxkymenra (1.2.643.3.82.2.5.1.1)

Hara: 2017-11-30 10:36:06
,Z[el'il‘.TBIle: MpOEEpKA NOOONMCEM ODOKyMeHTa (1.2.643.3.82.2.5.1.1)
Peayawrat: vonex
Cnncox npukpe e HAi

HuenTuduratop Tun

[I$F_052-027-654321_052002_CS5B-M 20171128 8F&3AZ0B-18A4-CB43-9748-4F7613406FA3 . XML <HE NPHCEOEH> xml Cropomisaa JIapu

Pucynok 15 — IlpoBepka noanucu.

5) HoanyskT «l[loanmucanue» — «YAanuTh MOANMKMCH» aKTUBEH, €CIM BBHIOpAH KaKOW-THOO
MTOANMCAHHBIN, HO HE OTIIPABICHHBIN TOKyMEHT. IIpu Haxkatnm ynansercs moanuch, CTOSIIAS MO
BBEIOpAaHHBIM JJOKYMEHTOM M JJOKYMEHT TiepeMeliaercs B nanky «Ha moamucmy.

6) Ioanmynkt «PemakTupoBanue» — «PenakTUpoBaTh TOKYMEHT)» aKTHBEH, €CJIM BbIOPaHO
coznanHoe «CooOienne», Haxozsuieecs B nanke «Ha noanucey. [Ipn HakaTUU OTKPBIBAETCS OKHO
peAaKTHPOBaHUS cO31aHHOTO «COOOIIECHUSI.

7) Hoanynkt «IIpocmoTp» — «Iloka3aTh LENOYKY COOOLICHUN» aKTUBEH BO BCEX MarKax.
[ToamyHKT mpenHa3HaueH AJIs MPOCMOTPa BceX CHOPMUPOBAHHBIX TEXHOJOTHYECKUX COOOIICHHIA,
CBSA3aHHBIX C JAHHBIM JIOKYMEHTOM B OT/IEJIBHOM OKHE.

8) IMoanmynkt «IIpocmoTp» — «IIpocMOTp MOKYMEHTa» aKTHBEH BO BcexX mamkax. I[lpum
Ha)KaTHH OTKPHIBAET BRIOPAHHBIN JIOKYMEHT B YUTAOEIHLHOM JISI ITOJIB30BATENS BUJIC.

9) Noanynkr «lIpocmorp» — «IlogpoOHast wHpOpMaLUs» AKTUBEH TOJBKO B IAIKe
«OtnoxeHHble». [Ipy Ha)kaTUM OTKPBHIBAET OKHO C OMMCAHUEM MIPUYUHBI, 10 KOTOPOU TOKYMEHT HE
OBLT 3arpy’KeH.

10) Ilognynkr «CoxpaHeHue» — «COXpaHUTh JOKYMEHTBHI» AKTHUBEH BO BCEX IalKax,
kpome «OTBEepruyThie Mpu 3arpy3key». [lpu HaxkaTUu coxpaHSeT BHIOpaHHBIA TOKYMEHT HA JIHCK.
JlaHHBIN pexxuM paboTaeT AT BceX COOOMEHNH, KaK BXOSIINX, TAK U UCXOAITUX.

11) Ioamynkt «Cocrosiuue» — «IloMeTuTh Kak MPOYNTAHHOES)» MPEAHA3HAYCH JJIsI CHATHUS
C BXOSIIUX COOOIIEHUH cTaTyca HEMPOYUTAHHBIX.

12) Ioanmynktr «Cocrosinue» — «CHATh TOMETKY O TPOYTCHUW» TMpeAHa3HA4YeH s
OTMEHBI CHATHUSA C BXOJSIINX COOOILEHUH CTaTyca HEIPOUYNTAHHBIX.

13) IoanyHkt «OTBET» — «OTBETUTH HA BXOJSILEE MUCHbMOY MPEIHa3HAYEH /JIsi OTBETA Ha
BXoAsmIKe nucbma ot Poccrara.

14) IMoamynkt «ApxuB» — «lloMecTuTs B apxuB» MNpenHa3HA4YCH MJIs TepeMeIcHue
BBIOpAHHBIX JTOKYMEHTOB B apXHUB.

15) Ilonnynkr «ApxuB» —  «BoccTaHOBUTH HX apxXuBa» IMpEJHA3HAYEH  JUId

BOCCTAHOBJICHUS apXUBHBIX JOKYMCHTOB B IAIIKY ((I/ICXO,Z[SIH_[I/IC)).
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Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoicTBO monb3oBaTens

16) IloamyHkT «Ynanutb» — «lloMecTUTh B KOp3UMHY» NpeaHA3HAYEH U1 MEPEMEIICHUS
BBIOpAHHBIX JOKYMEHTOB B nanky «Kop3unay.

17) lloanmynkt «Ynmamuth» — «BOCCTaHOBUTH U3 KOP3WUHBI» MpETHA3HAYCH IS
BOCCTAHOBJICHHSI IOKYMEHTOB U3 namnku «Kop3uHay B Manky OTKya JOKYMEHT ObLT yaJeH.

18)  IlomnmyHKT «Ypanutb» — «YOaauThb JOKYMEHTBD» IpEAHa3HAuY€H [UIsl yJaleHUs
TOoKyMeHTOB u3 nporpammsl [10 KTC

19) Tloanyskt «CiyxeOHbIe» — «I[10OBTOpHBIN pa30op» MpeaHa3HayueH IS 100aBICHUS
B ouepelib pa3dbopa TOKyMEHTOB, CHIATBIX U3 ouepean pazoopa B manke «HepazoOpaHHBIE».

20) Hoamynkt «CiyxebHbie» — «OTMEHA BBIOJHEHUS» MPEAHA3ZHAYCH I YAaJICHUS

U3 ouepean pazdbopa T0KyMEHTOB, HaxoAasmuxcs B nanke «HepasoOpaHHbIe».

4.2.4. IIyHkT riiaBHOro MeHo «CepBuc»

1) lTognyakt «Hactpoitku»y — «OOmue HacTpoWku» (puc. 16) mMO3BOJISET HU3MEHUTH
HaCTPOMKHU IIPOTrpaMMBI:

— IlIpoBepka OOHOBIIEHHH IPH CTapTe — MPH 3aIlyCKe MOAYIS MPOUCXOAUT NMPOBEpKa Ha
HAJINYME HOBBIX OOHOBIICHHM (€CIHM €CTh HOBOE OOHOBJICHHE, MOIYJIbh CKAYaeT €ro U MPEAJIOKHUT
YCTaHOBUTB);

— Jlomyckath paboTy 0e3 ckauMBaHMs aKTyaJlbHOM BEpCHUU — MPHU OTCYTCTBUHU JIOCTyIHa K
cepucy obHoBineHus [1O KTC mna 3anycka I[10 KTC HeoOXoaumo yCTaHOBUTH JaHHYIO
HacTpouiky. Ilpm yctaHoBke maHHOW HacTpoiku mosib3oBatens [0 KTC mpuauMaer Ha ceOs
OTBETCTBEHHOCTb U BCE PUCKH, CBSI3aHHBIE C pa0OTOI B HEAKTYaIbHOW BEPCUH MOIYJIS.

— Coxpanenue oOHoieHHe B b/l — ckaunBaemble 0OHOBIEHHS OyayT coxpaHaTbcs B BJ|
I10 KTC;

— VYuureiBare KIIII npu moxbope ornpasutens — [louck opranmzanuu B b/l mpu ummnopre
JOKyMEHTa U B auajore (OopMUPOBaHHS OMHCH (HE(POpMaTU30BaHHOE COOOIIEHUE), TTIOMCK BCETaa
(HE3aBUCUMO OT HACTPOWMKH) MPOM3BOJUTCS OJHOBpEeMEHHO 1o nByM pekBuzutTam: MHH u KIIII.
Ecnu opranusaius He Oblila HaiiieHa U HACTPOMKA OTKITFOUEHA, OUCK OYIET MPOU3BEACH MOBTOPHO
- TOJIBKO 1O oiHOMY pekBU3UTY - UHH, B mpoTHBHOM ciydae OyneT CreHepupOBaHO MCKIIIOYCHHUE:
"Opranuzanus no MHH ne naiinena: [MHH]".

— Oynknusa «[lognucate OT WMeHM» (MIPU aKTUBALMU JaHHOM (YyHKIMH TpebOyeTcs
nepe3anyck Moayis!) — akTuBamus 3TOH (QYHKIUU MO3BOJIUT MOANUCHIBATH JOKYMEHTBI Pa3HBIMU
COTPYIHUKAMHU, HE BBIXO/S U3 cUcTeMbl. QMU JOCTYMHA TOJBKO MPU HATUYUE COOTBETCTBYIOIIEH
ymuen3un Ha 110 KTC;

— OrtnpaBisTh JOKYMEHTHI, coiepkamuecs B BeTke «K oTmpaBke» — IpHM HakaTWd Ha
KHOTIKY «IlomydnTh M OTHpPaBUTHY» OYyAET MPOUCXOIUTH OTIpPABKAa JOKYMEHTOB, HAaXOISIIUXCSA B
nanke «K ornpaBkey.

— ABTOMAaTHYECKH IIOMEYaTh MPOYUTAHHBIMU OTBETHBIE JOKYMEHTbI — JIOKYMEHTHI,

MOJIYYCHHBIC OT KOHTPOJIMPYIOIIIUX OPTaHOB, 6y,Z[YT ABTOMATUYCCKH TOMCHYATHCA NPOUYUTAHHBIMHU,
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— HutepBan ucnonHeHust (OHOBBIX IMPOIECCOB — MO yMOMYaHUIO 3HaueHue «20». Ilpu
samymieHHoM Moxayiie «KTC: OtduerHocts PoccraTty uepes 3amaHHBI MHTEpPBal BPEMEHH OyIeT
3aIyCKaTbCsl aBTOMATUYECKUM IPOLIECC MOJYYEHUS] OTBETHBIX JTOKYMEHTOB OT KOHTPOJUPYIOLIUX
OpraHoB.

— ABTO3amycka areHta — omnpenenser aBromatudyeckui 3amyck moayisa «KTC: Arent
cucteMHbIX yBenomisieHH». Moaynb «KTC: AreHT CHCTEeMHBIX YyBEIOMJICHHH» B (POHOBOM

pexume mosrydaeT mucbMa oT Poccrat 6e3 3anmymennoro [1O KTC. Moaynb HaXOAUTCS B «Tpee»
Windows. [ OTKpbITHS MOIYJsI HEOOXOMMO IIENKHYTH 110 3HAUKY 4 win ¥ . ¥ 3Hax o3Havaer,

yTo HOBbIe TMchbMa OT Poccrar B Moaynb «KTC: OtuerHocts PocctaT» He mocTynanu. w

03HA4aeT, YTO MOCTYNMIN HOBbIE ucbMa oT Pocctat B Moaynb «KTC: OtuetHocTs PoccTary.
ONE-N I N :

— OtoOpaxaTh OTBETHBIE JOKYMEHTHI (HEOOXOIUM Tepe3amnyck) — P BKIIOYCHUH JaHHOU
onuuu OyayT oroOpakaTbCsi aBTOMAaTH4YecKH (opmupyemble a0KymMeHThl (M3BemieHus o
MTOJTYICHUN ).

— Pacmupennas undopmaiysi o GOHOBBIX Omepanusax - 3aAaeT MPU3HAK BUIAUMOCTH JOI.
nH(OpMAalLIUU B CTPOKE COCTOSTHUS TJIABHOTO OKHA B JIEBOM HUKHEM YTIIY;

— ABTOMAaTHYECKH 3aKpbhIBaTh OKHO HHTEPAKTHBHBIX ormepanuii - [lociie BbImoSHEHUS
WHTEPAKTUBHBIX OTNEPAIUi, OKHO OyJeT aBTOMATUYECKH 3aKPBITO 110 NCTCUSHUH HHTEPBaAA 3 CEK.;

— ABTOMAaTHYECKM TOKa3blBaTh OKHO C coObITusMu mnpu ommbOkax - [IpusHak
aBTOMATHYECKOTO OTOOpakeHUS OKHa COOBITUH B cilydyae OHIMOKK (JOCTYMHO TOJBKO JUIs
WHTEPAKTUBHOTO PEKHUMA);

— OOHOBIIATH JaHHBIE B TJABHOM OKHE - YTPaBICHHE COCTOSIHUEM Taiimepa,
ABTOMATHYECKH OOHOBIISIONIETO BETKM TJIABHOTO OKHAa Kaxable 15 cek. mpu 15-cexyHaHOM
0e31eHCTBUM TTOIL30BaTEN;

— I'pynnupoBka nevicTBui:

- I'maBHOE MEHIO — TpW BKJIIOYECHHHM JAaHHOW OMIMUHM B MEHS NPOM30MIET TPYNIIUPOBKA
MYHKTOB [JIABHOT'O MEHIO;

- [Tanens MHCTPYMEHTOB — NIPH BKIIOYEHUU JAHHOM OILIMHM MPOU30MAET TPYIIIHPOBKA

KHOIIOK Ha IMaHEJIM NHCTPYMCHTOB.
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FHC I NnepP I K.opnopaTEHEIN cepeep I MNpokcH-cepeep | JToEepeHHoCTIH I
— O6HOEAEHKHE — Kpurrorpaga
v [poEepk.a OOHOENEHKMA NP CTARTE Pestura padoTer: IannD}KEHME, fes geTansauu j

™ MNonyckare patiory fes YCTAHOBKK SKTYANEHON ESPCHM

[ KawupoBaHue kniovel [HeoSxoami nepesanyck!]
I CospaHeHue ofHosnsrui & B0

~ FYHKLHOHENEHEE N3PaET PR  Buzyanuzauma
[ Yureears KN NP NoOQGSo0pe oTNPSEMTENA v ABTOZAMYCK areHTa
Jz= FuHruma T ooAHEaTE OT HideHH! { | OTofpamare OTEETHEIE AOKYMEHTEI [HEOOROAMM Nepesanyck! ]
| | OTNpaenATE AOKYMEHTEL COAEPHAWMECA B BETEE k. oTnpaeke" [” Astomariuecku SAKPLIBATE OKHO HHTERAKTHEHEIX ONEpaLLME
[~ ABTOMATHMECKH NOMEYATE MPOYMTSHHBIMH OTEETHEIE AOKYMEHT b ™ PacumpeHHan MHSOpMAUHA 0 SOHOBLIX OMEPALHAR
VHTEpBAA HENOAHEHMA DOHOBLIX NPOLECEOE: m s [ DBHOBAATE QaHHbIE B FA3EHOM OKHE NPH GeaaelicTEHH [15 cek.)

™ Aeromariuecku OTOOPaKATE OKHO G COSBTMAMMK NPH OLWHGH.a%
TRynnupoeka aefcTeqi M rnasros mero M nadens wHotpymenTos

— BHewHHe CEpEMCEI

URL ofiHoBAeHMA Ihltp:ﬁ'x’www.sfo.gnivc. ufupdatestedCorp. php

URL cepeuca Noprana pervctpaudd H Ihllpia"a"'l 92.168.99.25:3924

URL cepeMca cnpaBoyHWkoBs Ihltp: Frgervice, sfo.gnive. u9982/R ef sve

URL cepeuca cepTHHEaTOE Ihltp:a"a"'l 92.168.99.25:50025

URL roHMTOpMHra Ihltp:a"r"l 32.168.99.62/Requests/Docs. aspx Pmode=ddttcis=%skid="2

| jal el el o]l

%

Pucynok 16 — Ilognynkr «Hactpoiikmy.

2) Tloanynkt «Iloka3aTh COOBITHSY MOKA3BIBAET CUCTEMHBIC COOBITHUS.
3) Iomnynkr «IlokaszaTe KypHam» TOKa3bIBaeT MPOTPAMMHBIC YBEIOMJICHHUS B OIHOM
Mecte. B KypHame peructpupyroTcs Bce OMMOKH, HWHGOPMAIMOHHBIE COOOIICHHUS |

IIpEAYHIPERKACHUS IIPOrPAMM.

4.2.5. IIyHKT riiaBHOro MeHi «CnpaBka»
HOI[HYHKT «O nporpamMme» BBI3BIBACT OKHO, KOTOPOC COACPKHUT CBCACHHUA O MOIAYJIC:
HaWMEHOBaHHE, BEPCHIO, COOPKY, HAaMMEHOBaHHE pa3paboTurka. Tak ke Ha BKIaaAKe «JIUmeH3us»

MO>KHO TIOCMOTPETH CBEACHUS O 3arpy>KEHHBIX JHILEeH3UsIX (puc. 17).




24

Mopynes «KTC: Otuetnocts PoccTaTy.
PykoBoacTBO mosb30BaTeNs

ﬁ 0 nporparMe !E

NMuueHzmM £

SfoKtsStat
Bepcua 44611
Chopra 44611

KnuedT KTC-PoccTar

rHURLY

PHC POCCMHMNM

Copuyright @ AQ THHMEBL,, 20014-2017

ES0040, r Kemeposa, yn. Marapuda, 52, Ten: 8[384-2]45-40-15
E-mail: support@szfo.gnive.m

Intermet: bbtp: A sfo grive. iudkteds

Pucynok 17 — Tlognynkt «CrnpaBkay.

[ToanmyHkT «JIutieH3um» coaepKUT nH(PpopMaIrIo 0 3arpykeHHbIX JuiieH3us B B[ (puc. 18).

ﬁ 0 nporparme !El E
TMHUEHSM | ] npurpammel
Mz | H areHoBaHHE | [poaykT | D aTa Havana | [ara akoHY... | Hara seiny... |
<HezaBHCHMO OT OpraHdzauMH}
i24 BM3IHEC SfoktzEnt 290727 2907209
AKTHEHD MpocpoyeHo Hedcrevrensnn B oskigaHiu

Pucynok 18 — [Moanynkt JInnexnsumu.

4.3. PaGouas oOgacte riaaBHoro oxkHa wmoayiasa «KTC: OtyerHocTb

PoccTar»
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B nepeBe 10KyMEHTOB B JIEBOM 4acTH OKHa OTOOpa)KaloTCsl BCE MOJIYYCHHBIE, 3arpyKEHHBIE
U OTIPAaBJICHHbIE COOOLICHHUS.

Bce cooOmenuss  pacmnpenensitorcs 1mo  mankam  «Mcexomsmme»,  «Bxomsimmey,
«Hepazobpannsiey, «Kop3uHa», «ApXHUB» U COOTBETCTBYIOIUM MoAnankaMm (puc. 19).

JUis mepekIroueHusl MeXAy HarnkaMu HeoOXOAUMO MPOU3BECTH «IIETUYOK» JIEBOH KHOMKON
MBIIIN Ha 3arOJI0OBKE IMAIKH.

B mpaBoii yacTu okHa 0TOOpa)kaeTcsi CIIMCOK COOOIIEeHN BHIOpaHHOM manku. [Ipu nmepBom
«UIEITYKE» JIEBOM KHOIIKOM MBIIIM Ha 3arojOBKE KOJIOHKH MPOUCXOJUT COPTHUPOBKA COAEPKMMOIO
CIHMCKAa 1O JaHHOM KOJIOHKE B MOpsAKe yOBIBaHUS, NPU IMOBTOPHOM HAKATHU TPOUCXOIUT

COPTHPOBKA B MOPSAKE BO3paCTaHUSI.

®afin - Chcrema-PoccraT  dokyment  Cepsnc  Cripaska

Tect PHL: Cvopoavia M. Wy [ € =@ [4 &) (s & ®2EH e

|21 Oreeprnyroie npu sarpysxe (1) | Haveromarne > |« Ornpasimens > J« Nanyarene > [« Tema macera »
E1-da Heramaume
-1, Moanucanue (1)
“ 4 Ha noanmew (1)
e g OTADNREHHBIE Mucera (1) Tecr P TOrC 42-00 NuceMOPECcnoHLeHT B osanaHnn
-5 Kommpaske NO_BUROTCH_4305_4205_42120241 38420860000 301 ... | Teor P |rorc4zo0 |overCrar B omamarian
£ I —
[ esepuente
-5 BronAuve
PR .

| < He sanano >
e e e e s

4° Mucema Pacerar
@) HepasofpaHHeie
-a] Kepaura
.15 Ape
Ga Mckagaue
2> Buonuve
() Aprvis Tonsko rertie]
a Moronaume
5y Bronswue < - |

Orodpawena 3 [ebbpana 1)
Beero

! | enoskal & |

==

B BaxHbie pekousHTH

Dara 15122017 14:23

okyrertoodopor 08d¥3cdBac334e23b3b704aceBsioess

Vinea orTeiinepa STAT_gnive10000000_4Z 00_6344d43ed3dd4d6383(75988d8416730_1_1.2ip
Haumerosariie Thcero (1]

Haumerosarite Tna nokymenta Moo pecnorerra

oKna 10000000

Ormpasimens. Tect AL

Pucynox 19 — Criucok cooO1ieHui.

[Ipu HaxxaTuu npaBoOM KHOIKOM MBIIIM HA 3arOJ0OBKE KOJOHKH BBICBEYMBAETCS KOHTEKCTHOE

MEHIO, B KOTOPOM MOHO BBIOpATh KOJIOHKHU JJIs1 oToOpaxenus (puc. 20).

Gafin  Chcrema-Poccrar  fokyment  Cepsvc  Cnpaska

Tect PHUL: CvopomvHa L. Yy | 1 €) =)@ (4 &) S D EAPARIE IR ]

|01 DTeeprayTee npH sarpyske (1) |< HaureHoBaHME > |< OTNpaEMTENE > |< Monyuarens > |< Tera Mueema »
B-<a Horoaawme Haumerosarie DrnpasiTens | Nonysarens | Tema micbia
El |, Moanucanue (1] E HakheHosaHHe
4 Ha noanucu (1) —
[ P Muicea (1] | CTnpenTen: Tecr P TOMC 42-00 MiceMoPECToHaEHT
-3 K ompaore NO_BUHDTCH_4206_42([ %] Monvsatens Teor P | TOC #2.00 | arvenCrar
| 3esepusnee —
[-&p Bronaume | e
@) Herpowmanheie v | Mpraak npouTenis
-~ TMucea Pacerar [~] AATa CO3AIHMA
i@ Hepazodpateie —
~-'u] Kopsina ] Aera
-3 Apsue
| Elda Moxonawwe
& Brosnwme

B30 Aprue [Toneko wreHme|
<a Woronawve
& Bxonawue 1]

OrofpameHs 3
Beero 3

Mropraaus |ﬂononnwenbno| Llenounal Coaepiririos

|EI BaxHbie pekBusHTH
Oata 16122017 1423

Pucynox 20 — Be160p KOJIOHOK ISt OTOOpaskeHHsI.
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B kaxnoit komonke umeercss ¢pmibTp. Bo Bcex koionkax kpome «Cratyc» u «lIpu3Hak
IOPOYTEHUs» [UIl COPTUPOBKM HEOOXOAMMO BPYYHYIO BBOAWTH J@HHbIE JJSI COPTHPOBKH.
Hampumep, B KOJOHKE HaWMEHOBaHUE BBOAMM «3alpoc» M NPOM3OMAET IMOUCK JOKYMEHTOB
colepkauMx B UMeHHM (QaiinoB «3ampoc». B komonke «Cratyc» u «l[Ipu3HaK NpOYTEHUS»
Heo0XxoauMo BbIOpaTh GuibTp A moucka. Ilo ymomuanuio craryc «He 3amano». [[nst BeiOopa

HEO0OXOMMO HaXKaTh Ha CTPEJIOYKY HaJ MHTEPECYIoel KOJOHKOH (puc. 21).
Dain  CHeTema- PoceTaT  AokyMeHT  CepeHc  Crpaska

Tect PHJ: Cvopoauta N, Wy [ €) =& (g &) e &

LE Otsepriyrbie npw sarpyske (1) < HaurmerosaHue >
B-4 V‘“ﬁ"““‘“ - Havaence e Ornpserens Monsarens Tema nvcema
1, Moanucanme = orpeaenen
T moamcn (1] Mk (1) Teor XL TOrC 4200 nucEMOPECOHIEHT 2oy
[ i Mrcersa (1] Tecr XL TOrC 4200 [T —— Ha ompaery

ORMAEHHI
- K orrpesce NO_BUHOTCH_4205_4205_8212024138420860001_201. | Teot XL TOTC 4200 oruerCrar smepuen tenewro
I e | sBpueH o cutoi
[ 3asepuwertsie I onb30BaTEABCKI
& Bronuve
) Henpowmantse
P Miacera Poccrar
@ Hepasofipare
o Kopsns
@ Ape

< Drnpaesene > < Mongiarens > < Tema nvcema > < He sagario >

TRAOHEH
I N3HHDYET CA K NONYHEHM

E-¢a Hexagauue
& Bronsuvie

<[ Apiis [ronsko wrene)
4a Woxonaume

& Bronauue 4

— |

Orofpanero 3

Pucynok 21 — @unetp «Cratyc».

HpI/I Ha>XaTuu npaBoﬁ KHOTIKO#M MBIIIN Ha COO6HICHI/II/I BBICBECYHNBACTCS KOHTCKCTHOC MCHIO,

KOTOpOe JyOnmupyeT HEKOTOphIe oOmepanmud riaaBHoro weHmo (puc. 22). Kaxpol mnamke

COOTBETCTBYET CBOM Ha0Op ONeparuii.

dafin  CucTema-Pocctat  fokymenT  Cepeuc  Cnpaeka

Tect PHJ: Cvopogvna N Wy | [ €) 2% QB PSeE| LHIEH @Y

|3 OTeepruyTie npu sarpyske (1) < HaumeHoBaHuE > |< OTnpaEHTEn: > |< Mongyarens » < Tema nucea »
E"E‘ HEKIEI'D'H”ME i HammeHosaHHe OrnpasuTens Momyyarens Tema n1cema
|, Noanucanue ¥
& Ha moanucu (1) Muckn [1] Tect PO TOrC 42-00 nkceroPecnoHLeHT
- OTnometHes Meicero [1] Tect P2 TOrC 42-00 nuceMoPecnoHgeHT
B K ompaske = T

B L H O T CH _ 4 20 e i g TOrC 42-00
= =l ﬁ MpoEEpHTE NOAMMCH

oryerCrar

-2
|#] 2aeepwentbie
E-Ep BroaAume

@ Henpouranhee

~dy® Muckrs Pocerar
@) HepazofipatHee
—u] Kopanda

MokasaTe wenodky coobweHHi

MpOCMOTR AOKYMEHTA

COXPAHATE ADKYMEHTEI

MoMECTHTE B apxHE

G Woronaume
= Brogawwe
| Apsde [Tonbko YTeHHe)
F-¢a Woronawme
-5 BronAume 2|

Orofpaseno 3 [sedpano 1)
Ecero 3

WHpoprauma | ﬂnnonHu‘reanoI Llenouka | Cogepimros |

Pucynox 22 — KoHTEeKCTHOE MEHIO JIJ1s1 pabOThI C COOOIICHUSIMH.

Jlis mpocMOTpa BceX COOOIIEHWH, CBSI3aHHBIX C JAaHHBIM JIOKYMEHTOM (KBUTAHIIUH,
MPOTOKOJIOB M T.I.) HEOOXOAUMO BBIOpaTh B KOHTEKCTHOM MeEHIO MYHKT «llokaszath memnodky
COOOIICHUI» WU IBaXKIbl KJIUKHYTh 10 coobmieHnto. OTtkpoercs okHO «llemouka cooOmieHuit», B

KOTOPOM OTOOpa)kaeTcsi HCXOIHOE COOOIIEHUE U BCE CBSI3aHHBIE ¢ HUM coo01eHus (puc. 23).
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Lleno4yka AOKYMEHTOB !Iil
a Y

b Y KBMTEHUMA HA MHCEMD PECTIOHIEHTA

MHpopraauma | JononHuTeneHo | Cogepsidmoe

=4l B

E BaxHbie peKBHIHTH =
Hata 15122017 13:50 |
HokyreHTooSopoT ObBc71e1bbf944debbIE08d347235d:3
Mr4a KoHTERHERA STAT_gnive. 10000000_42-00_78e79easc044deelalBd 772002654
HaureHosaH1e Mucera [1] =

HaumMeHoBaHHe

HamreHoeaHME

OtreHa I’
s

Pucynox 23 — [{ermouka cooOmieHui.

Ha Bknagke nHpOpMaIus BEIBOJUTCS TaHHBIE BRIOPAHHOTO TOKYMEHTA (puc. 24).

i M opmauna | ﬂononnwenbnol IJ.enouKal Cmepmvcmoel

=

E BaxHue pexBusuTh

Hara 15.12.2017 13:50

JokyrmerToofopor ObBc71e1bbf944debEIE0EdI47e35dc3

KA koHTedinepa STAT_gnive. 10000000_42-00_78e79eaccl44decalB477 2002694 _1_1.2ip
HaureHosanme Mo (1)

HauieHOBaHWE THNE AOKYMEHT S Mucko pecnoH1EHTa

oKno 10000000

OTnpaeuTENE Tect PO

Monysarens TOMC 42-00

TpusHaK MposTanAn Mpoumanc

E JNpyrue peKBHIHTH
Emai ornpaevmena
Nara pokymerra 15122017 17:43
Jara cospanua 15.12.2017 17:49
WaeHtuaikarop s B0 37502
K.ammeHTapHi
MNonbzosarent (Bnagency AokymerTa) sa [Mma exona [sal)
Hamumenosatue

HaumeHosaHue

e Dwr Pasbop: 0wt Moanmcanie: Owr Widp: 0w OTnpagka: O wr

Pucynok 24 — Bxuagka «Hpopmanusy.

Ha Bxnanke «ConepxuMoe» BBIBOJUTCS COAEPKUMOE NOKyMEeHTa. Eciu TOKyMEHT umeer
OIl, To BbIBOAMUTCS CTpoka, coaepxamas 3Hauku DIl ¢ ®UO nOoMKHOCTHBIX JHUIL, KOTOpHIE

noanucamm coodmenue (puc. 25).
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MH¢UpMauMﬂ| ,D.UI'IDJ'IHHTEﬂbHUI Llenouka : Conepimoe |

bl B

-] TnasHeii aokumeHT: Mucero tx [Mucetn] / fe353653086b4c45be2be 333071
h;j Cropoauda Napucs Fepoposts [p muuwo 623]

aHve: D wr Paszfop: 0wt Moanncanne: 0wt Wadp: 0wt OTnpaska: 0 wr

| S
J Mod 2 Cpeaa 5QL Server Mana, . EN | % [H‘:i

Pucynok 25 — Bknagka «Coaepxumoe.

4.3.1. ITanka «OTBepruyThie MPH 3arpy3Ke»
[Tanka npenHazHavyeHa A7l OTOOpaKEHUsT OLTMOOYHBIX 3arpy>KaeMbIX TOKYMEHTOB. J[is
MIPOCMOTpA OIIUOKH, BOSHHUKIIIEH MPH 3arpy3Ke JOKYMEHTa(0B) HEOOXOAMMO MPOU3BECTH JBOMHOMN

IIETYKOM Ha HEOOXOJIUMOM JIOKYMEHTE.

4.3.2. ITanka «Ucxoagamme»

[Tanka nmpenHa3zHayeHa sl OTOOpPa)KEHUs 3arpy’KEHHBIX, MOATOTOBJIEHHBIX K OTIpPaBKE U
OTIIPaBJIEHHBIX JOKYMEHTOB.

B manke «Mcxonsmuey», B 3aBUCHIMOCTH OT CTaTyca, COOOIICHUSI pa3essioTCs Ha YeThIpe
Bioxxenus: «[logmucanne», «K ornpaBke», «OTIPaBICHHBIE» U «3aBEPIICHHBIC).

B nanke «Ilognucanue» — «Ha moanuce» otoOpakatoTcst (aiiibl, KOTOphIE 3arpy>KEHbI B
MOJTyJIb, HO €lIIe HE MOANUCAaHBI BceMU HeoOoxoaumbiMu 11

B manke «Ilognucanue» — «OTnoxkeHHBIE» OTOOpaxaroTcs (aiiapl, MpU MOANUCAHUU
KOTOPBIX BO3HUKJIM OIIMOKHU (HAapuMep, OTCYTCTBYET JOBEPEHHOCTB ).

B manke «K ormpaBke» 0TOOpa)kaloTCsl MOJHOCTBIO MOANUCAHHBIE COOOIEHUs, KOTOpHIE
MO>KHO OTIIPaBJIATD.

B nanke «OtnpaBiieHHBIE TOKYMEHTBD» OTOOpPa)XaroTCs MOJHOCThIO MOANUCAHHBIE U YiKe
OTIIPABJICHHBIE COOOLICHHS. DTU COOOIEHHS MOTYT UMETh Pa3HbIi CTATYC:

B mnanke «3aBepiieHHBIE» OTOOpa)KaIOTCS COOOIIEHUS, KOTOphIe ObUIM OTHpPAaBICHbI U
UMEIOT CTaTyc «3aBeplieHo ycremHo». CooOlIeHne OTNpaBIeHO M MOJYYEHbI BCE OTBETHBIC

JAOKYMCHTBI.

4.3.3. ITanka «Bxoasmuiue»
[Tanmka mpeanasHadeHa i OTOOpakeHUs HedOPMaIM30BAHHBIX BXOJSIIUX COOOIICHUH,

MOCTYNAOUINX OT TEPPUTOPUANIBHBIX OpraHoB CTaTUCTUKH.
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B nanke «Bxogsdmue» wumeercs BioxeHue «Hempouuranneie». B naHHOW mamnke
OTOOPKAIOTCS TOCTYIAIOIINE OT TEPPUTOPUATBLHBIX OpraHoB CTaTUCTUKH HEPOpMaI30BaHHBIC
COOOIIEHUS U TIPOTOKOJIBI TPOBEPKU OTUETHOCTH, (OPMHUPYEMBIE cepBepoM opraHa PoccTar B 0TBET
Ha MPUHSATHIE TOKYMEHTHI.

[ToydeHHble, HO €1le HETPOYUTAHHBIE COOOIICHHUS BBIACTISIOTCS KUPHBIM MPHPTOM.

Jnst  Toro 4dYTOOBI C COOOIIEHUS CHSITh CTaTyC HENMPOYUTAHHOTO, HEO0OXOIMMO
BOCIIOJIB30BaThCsl MYyHKTOM MeHI0 «CoctostHue» — «lloMeTuTh Kak MpPOYMTaHHOE», JIHOO0
OJHOMMEHHOM KHONKOM  Ha IaHEI! 33Ja4 WJIM ABOWHBIM IETYKOM JIEBOM KHONKOM MBIIIH 10
naHHoMy cooOmienuto. Ilpu 3TOoM cooOmieHne OyneT aBTOMATUYECKH YIAICHO U3 MalKH
«Bxomsamue» — «Henpouutanusiey. I[Iporokomnsl, Gopmupyemsie cepBepom oprana Poccrar B
OTBET Ha MPUHATHIC JOKYMEHTHI, TIOCTIEe JAHHOUW MPOIEAYPHI MOKHO OyIeT MPOCMOTPETH TOJIBKO B
nenoyke coobmenuii. HedopmanuzoBanusie cooOmieHust OyayT oOToOpakeHbl B IaIlKe
«Bxopgsmme.

Ecin wedopmanm3zoBaHHOMY COOONIICHHIO HYKHO BEpPHYTh CTaTyC HEMPOYUTAHHOTO,
HEO0OXOMMO BOCIOJIB30BAThCS MYHKTOM MeHI0 «CoctossHue» — «CHSATh TOMETKY O TMPOUYTSHUN»
WIN OJHOMMEHHOM KHOIKON Ha maHend 3anad. CooOlueHne MosBUTCA B manke «Bxomsamnme»y —

«HenpouuranHsie».

4.3.4. Ilanka «ApxuB»

[Tanka npenHa3zHaveHa JUisl OTOOpaKEHUSI COXPAHEHHBIX B apXUB COOOIIECHUH.

OTnpaBuTh COOOIIEHUS B apXMB MOXKHO COOTBETCTBEHHO M3 mamok «Mcxopsmue» u
«Bxonsmuey», BbIOpaB B KOHTEKCTHOM MeHIO NMyHKT «IlomecTuth B apxuB». MOXHO OTIPaBUTH
HECKOJIBKO COOOIIEHHI 0THOBpEeMEHHO. [1Jis1 3TOT0 yaepkuBaTh HaxaToil kiaBuiry Ctrl u oTMeTHTh
BBIOOPOYHO MBIIIBI0 HEOOXOAMMBIC ISl OTIPAaBKH B apXuB cooOmieHus. JInOo HaxkaB KIIaBUITY

Shift oTMETUTB MBIIIBIO TIEPBOE U TIOCTEIHEE COOOIIECHHUE B CITHCKE.

4.3.5. ITanka «Hepa3zoOpanHbie»
[Mamka mnpenHasHaueHa [UIsI OTOOPaKEHUS BXOISMIIUX JOKYMEHTOB, KOTOpBIE OBLIU
MOJIYdeHBI, HO €Ile HE YCHeNH pacmmdpoBaThCsi W MPHUKPEHUTHCS K HCXOJIHOMY JTOKYMEHTY

(oTmpaBisieMblit JOKyMeHT B Poccrar).

5. Onucanue TeXHOJOTrUU padoThI

5.1. HavaJsio pa0oThI
Jnis Havana paboTsl HeoOxoaumo 3amyctuTh Moayib «KTC: OtuetHOCTh PoccTary.

[Tpu nepBoM 3amycke MOAYJsI HEOOXOIUMO BBIIOJIHUTH EPBOHAYATIBHYIO HACTPOUKY.
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Jns wayanma pabotel ¢ moxynem «KTC: OruerHocts Poccrar»y HeoO0Xxoammo BBIOpaTh
3akiaaKy Poccrat n aBTOpH30BaTHCS: BBIOpATh OPTaHU3ALMIO, MOJIB30BATENS (COTPYIHNKA, HA Ybe

uMs BbIynieH ceptudukar). Haxars kHONKy «Bxom».

5.2. OrnpaBka cBeaennii Poccrar

Jns ornpaBku cBeneHuit PocctaT B 3JIEKTPOHHOM BHIE M0 TEJIEKOMMYHUKALIMOHHBIM
KaHaJiaM CBSI3U HEOOXOIUMO:

1. 3arpy3uth 3apaHee TOATOTOBJICHHBIC (alibl, HCIOIB3YyS MYHKT TJABHOTO MEHIO
«Cucrema - Pocctat»y — «3arpy3uth» — «OTUETHOCTBY» JTHOO KHOMKY «3arpy3ka OTYETHOCTHY Ha
MaHEeIM MHCTPYMEHTOB. 3arpykeHHble (aiinbl OynyT momenieHsl B manky «Mcxomsmue» — «Ha
MOJIUCHY.

2. Tlogmucate otdetHocTh Poccratr DII. JlaHHOe AeWCTBHE MOXKHO COBEPIIUTH JHOO
IIETYKOM TPaBO KHOMKOW MBIIIM Ha 3arpy>KeHHON OTYETHOCTH, BHIOpAB B KOHTEKCTHOM MEHIO
nyHkT «[loammcarh MOKyMEHTHI», JHOO BOCMIOJB30BABIIMCH MYHKTAMHU TJIABHOTO MEHIO
«loxkyment» — «llognucanue» — «lloanucare qokyMeHThl». OTUeTHOCTH POoccTaT nepemecTures
B nanky «Mcxonsume» — «K ornpaBkey.

3. OTnpaBuTh NOATOTOBIEHHYIO OTYETHOCTh B OpraH PoccraT, UCHOb3ys MyHKT IJIaBHOTO
MeHo «Cucrema - Poccrat» — «OTnpaBUTh BCE€» WM OJHOMMEHHYIO KHOIKY Ha MaHEIN
MHCTPYMEHTOB. [Ipu ycnemHoi oTnpaBke CBeIECHHUS MepeMecTATcs B manky «Mcxopsmue» —
«OTIpaBieHHbIEY, IPU ATOM CTaTYC COOOIIEHUS CTaHeT «B oxxugaHum».

4. B otBer Ha oTmpaBieHHBIE MTOKYMEHTHI cepBep Poccrar dopmupyer moaTBepkaeHUE
IIOJIy4YEHUSI CBEJEHUI M MPOTOKOJ MPOBEPKH OTUETHOCTU. Ecim cepBepa HE CMOINIM MPUHATH WIH
UACHTU(UIMPOBATH CBEACHUS, TO (popmupyercs yBeaomiieHue o0 ommbkax. s hopmupoBanus
JAaHHBIX IPOTOKOJIOB TPeOyeTCsl BpeMsi, 3aBUCSIIEE OT CTEIIEHU 3arpy>KEHHOCTH CEPBEPOB.

5. IlosyuuTb OTBETHBIE IIPOTOKOJIBI OT OpraHa PoccTar MOXHO €lle pa3 HakaB Ha KOIKY
«[lonyduTh W OTHPABUTH» WM B AaBTOMATHYECKOM pexume. [loydeHHbIE MPOTOKOJBI MOXKHO
MIOCMOTPETh B IEMOYKE COOONICHWH, ABAXKIbl KIMKHYB MO HYKHOMY cooOmeHuto. [IpoTokon
MIPOBEPKHU CBEJCHUM Takke OyaeT oToOpaxkeH B nanke «Bxoasimue» — «Henpountanueie».

6. Ecnu mpu BbINONHEHUH oOlepanuyd He ObUIO MOJYyYEeHO HU OJHOTO IPOTOKOJA, HIIU
IIOJIy4YEHBI HE BCE MPOTOKOJIbI, HY’)KHO ITOBTOPUTH MPOLIEAYPY MOJIYYEHUSI YEPE3 HEKOTOPOE BPEMSL.
[Ipu monydyeHnr BXOIAUIMX COOOIIEHUI aBTOMaTHYEeCKH (POPMHUPYIOTCS HEOOXOAUMBIE KBUTAHIIUH
1 OTHPABIISAIOTCA Ha cepsep Poccrar.

7. Ilpouecc ornpaBku oT4eTHOCTH Poccrar cumMTaercsi 3aBEpIIEHHBIM I1OCIE MOJYyYEHUs
BCEX MPOTOKOJIOB, HEOOXOAMMBIX JJIsl JaHHOTO THUNa coobmenuil. [Ipu sTtom oTueTHOCTH PoccTar
nepemeniaercss B manky «Mcxomsamme» — «3aBepuieHHbie». Ecim otuetHOCTh Poccrar Oblna
npuHsATa opraHoM PoccraT, craTyc cooOuieHusi craHeT «3aBeplI€H yCHelmHo». Ecau OT4eTHOCTD
COJZICp>KUT OIMOKM U HE MpUHsATa opraHoM Poccrar, cratyc cooOmienus Oyner «Ommuoka.

[Ipu monydyenun coobueHni 00 OmMOKax HEOOXOAMMO MOATOTOBUTH CBEACHUS 3aHOBO,

UCIPaBUB yYKa3aHHbIE OIIMOKH, 3aTEM CHOBA IIOBTOPUTH MPOLIECC OTIPABKHU.
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B cnydae momydenuss ommbku «Quiubka 3azpysku: Heeoszmooxxcno nonyuums 3anuce
cnpasounuxka [Obwepoccutickuii  Knaccugpuxamop  ynpasienyeckou ookymenmayuu (OKY/])
(Okud)] no 3nauenuro |[.............[» TpU 3arpy3ke OTYETHOCTH HEOOXOJAMMO 3alTH HaA CaWT
pPETHOHANBHON CTAaTHUCTUKM U CKayaTh IMa0ioH ordeTHocTH 1o HyxkHomy OKVY/. Tlocne

CKauMBaHUS MAOJIOH HEOOXOIMMO 3arpy3HuTh KakK (pailr OTYETHOCTH.

5.3. OrnpaBka HeGOPMAJIN30BAHHBIX COO0IIEHU I

Jlnst otripaBku He(hOpMaAIM30BAaHHBIX COOOIIEHUH HEOOXOAMMO:

1. Co3gath cooOOIIeHHE, MCHOJB3ysS MYHKT TiaBHOro MeHro «Cucrema - Poccraty —
«Co3nate»y — «Coobmenne» nndo kHonky «Co3maTh cOOOIIeHHEe» Ha MaHEeNd MHCTPYMEHTOB. B
OKHE pelaKkTopa HamucaTrbh TEKCT COOOIIEHHsS W/WIM MPHUKPENUTh roToBble (aiinsl. Co3maHHOE
HedopMaInu30BaHHOE co00IIeHre ToMenaercs B nanky «Mcexonammue» — «Ha noanucey.

2. Tloamucate Hedhopmanu3oBanHoe coobmenne DI1. JlanHHOe AeiicCTBHE MOYKHO COBEPIIUTH
00 MIETYKOM MPABO KHOTIKOW MBIIIU HA CO3JaHHOM COOOIICHNH, BEIOPAB B KOHTEKCTHOM MEHIO
nyHkT «[loammcarh MOKyMEHTHI», JHOO BOCMIOJB30BABIIMCH MYHKTAMHU TJIABHOTO MEHIO
«loxyment» — «lloamucanme» — «lloanmucate gokymeHTh». HedopmanuzoBanHoe cooOiieHme
nepemectutcs B nanky «Mcxonsmue» — «K ormnpaBke».

3. OrnpaButh HepopMaTM30BaHHOE cooOIIeHHe B opraH PoccraTr, HCMONB3ys MYHKT
riaBHOTO MeHIo «Cucrema - Poccraty — «OTnpaBuTh BCe» WM OJJHOMMEHHYIO KHOIIKY Ha MaHEIH
uHCTpyMeHTOB. [lpu ycrmemHo#l oTnpaBke cooOlieHue nepemectutcs B nanky «Mcxonsmme» —
«Otnpasnennabiey. [Ipu 3TOM cTaTyc y cooOImeHus cTaHeT — «B oxxumanumy.

4. Tlony4ynTh OTBETHYIO KBUTAHIIMM OT opraHa Poccrar, eme pa3 HakaB Ha KOIKY
«[Tomyuuts u otnpaButh». Ecim cepBep Pocctar He cMor npuHATH, WIACHTU(UIMPOBATH
He(opManM30BaHHOE COOOIICHUE, TO (POPMUPYETCS YBEIOMIICHHE 00 OIINOKE.

5. Ilony4eHHble KBUTAHLIMU MOXKHO IOCMOTPETh B ILemouke cooOmeHuid. [Ipu nomydennn
ABTOMATHUYECKHU CO3/Ia0TCS HEOOXOIUMbIE KBUTAHIINH U OTIIPABIISIIOTCS Ha cepBep Poccrar.

6. Ecmu HedopMmanmzoBaHHOE cooOIIeHne ObLI0 TMpHHATO opraHoMm Poccrat, cooOmieHue
Oyzner nepemenieHo B nanky «Mcxonsmmey — «3aBepLIEHHbIE», IPU 3TOM CTaTyC y COOOIIEHUs
cTaHeT — «3aBepmi€H ycremHo». Eciu HedopMmann3oBaHHOE COOOIICHHE HE MPUHSATO OPraHOM
Poccrar, To cTatyc y cooOmienus craHeT — «OumoKa.

7. llpn momydeHWUW yBeAOMJIGHHS OO0 oOmuOKax HYXHO C€O37aTh He(POopMaIM30BaHHOE
COOOIIIeHNE 3aHOBO, MCIPABUB yKa3aHHBIE OIIMOKM, 3aT€M CHOBA MOBTOPUTH IMPOLIECC OTIPABKU

He(hOpMaTU30BaHHOTO COOOIICHHUS.

5.4. ITonyuyenune He(hOpMAJIN30BAHHBIX CO00IIeHUIT 0T oprana Poccrar
Jis  modydeHus BXOAALIIMX HeQOpMaJIM30BaHHBIX cooOmeHM oT oprana Poccrar
HE0O0XOAMMO BBINOJHUTH onepanuio «[logyuynuTs M OTHPABUTH» MM A0XKIATbCS IOITYYEHUS B

aBTOMaTu4yeckoM pexkume. [lonmydyenHas koppecnoHaeHIs OyaeT oTpaxeHa B nanke «Bxonsmiie»
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— «llucema Poccrary, a Taxke B manke «Bxomsmme» — «Henpouutanueie». Ilpu 3tom
HETIPOYUTAHHBIEC COOOIICHUS OYIYT BBIICICHBI JKUPHBIM MIPU(PTOM.

Jnst  Toro 4dYTOOBI C COOOIIEHUS CHSITh CTaTyC HENMPOYUTAHHOTO, HEO0OXOIMMO
BOCIIOJI30BAaTbCsl MYHKTOM MeHIO «Jlokyment» — «Cocrosuue» — «llometuts Kak
MPOYUTAHHOEY», TUOO0 OJHOMMEHHOW KHOMKOW Ha MaHeNIW 3aJa4 WM JBONHBIM IIEITYKOM JICBOU
KHOIIKOW MBIIIK TI0 JaHHOMY cooOmieHuto. [Ipu 3Tom coobimenne OyaeT aBTOMaTHYECKH yIajJeHO
u3 nanku «Bxoasmume» — «HenpountaHHbIe.

Ecnu cooOmieHno Hy:>KHO BEPHYTh CTaTyC HEMPOYUTAHHOTO, HEOOXOJUMO BOCITOJIb30BATHCS
nyHKTOM MeHI «JlokymenT» — «CocrosiHue» — «CHSATH TOMETKY O TMPOYTCHHH» WIH
OIHOMMEHHONM KHONKOM  Ha maHend 3agad. CooOmeHue mogBurca B manke «Bxomammume» —

«HenpounTaHHbIe».

5.5. 3aBepiienue padoThI
Jns 3aBepiieHust pabotel HeoOxomumo BbiiTH 3 moxynsa «KTC: Ortuernocts Poccrary

yepes3 MyHKT MeHI0 «Paimy — «Bbixomy.

6. ABapuiiHble CUTyaluu

BosmoskHbie aBapuitnbie cutyanuu npu padore ¢ moayneMm «KTC: OtuetnHocTs PoccTaTy:

— BJ1 1O KTC noBpexaeHa Wi HEeJAOCTYITHA — IIPU 3aITyCKe MOJYJIsl OTOOpa3uTCs
coobmienue o6 ommodke «Omuoka. SqlException: He ynaercs oTkpbITh 6a3y TaHHBIX
"Ums_BJI_TIO KTC", 3anmpammBaeMyto nMeHeM BXojia. He ynanock BeIMOTHUTE BX01.OmunoKka
BXO0J1a IMoJIk30BaTelIs ""sa''»;

— He BcraBnen knroueBoit Hocurens npu 3anycke Moy «KTC: OtuerHocts PocctaTy —

0TO0Opa3uTCA OKHO C TPeOOBAHNUEM BCTABUTH KIIIOUEBOW HOCUTEND (pHC. 26).
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(}&; Mognucanne cofepxmrmoro R l_lﬂlﬁ
WHpopmauma
Bxogp e MOKTC (@yreHmdimkawyn) ﬁ
CepmimukaTs!

He yaanock ncnons3o0eaTs CNemyiowmi CEpTMRMKET Koy gomkeH BeiTe A0CTyNEH):

4 Tecroe Tect TecTosmy BoTaebTe KNKUEEOH HOCHUTENE

o |

Pucynok 26 — He BcTaBiieH Ki1r04eBOl HOCUTEIb.

Kak Tonpko KIIIOUEBOIl HOCHUTENb CTaHET JOCTYIEH Y TMOJb30BaTeNsl U3MEHUTCS CTaTyC Ha
3eJIeHyIo rajgouky (puc. 27). JlanHoe okHO HE0OX0AMMO 3aKpHITh HaxkaTHeM KHONKH «OK» uin oHoO

caMo 3akpoeTtcs uepe3 15 cekyH.

.
c}“; Mognucanve cogepxmumoro I. == g
WrHbopmaLms
Bxon e MO KTC @yrenmiduakawan) ﬁ
CepTiduKaTsl
He ynanock MCNoNbBS0EETL CNEAYHILIMA CEDTUMMKAT (KNHoY A0MKEH GbITe AOCTYMEH):
L Tectoe Tect TecToBuu DeiicTEne He TDedyeTch
[ Corparmms OK: 11 cex. ] [ Omaena

Pucynok 27 — ki1r04eBOi HOCUTEIb BCTABJIEH.

7. PekoMeHIallMH 1O OCBOCHUIO
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Pexomennyemas nureparypa:

—  PykoBoactBo nmonb3oBatens Windows, pazmenieHHoe Ha caiite Microsoft

— PykoBoxactBo anmunmcTparopa Windows, pa3melieHHoe Ha caiite Microsoft

B kauecTBe KOHTPOJBHOIO MpHUMEpPa PEKOMEHIYETCS BBINOJHUTH OIEpaluy 3aJadu

«OtmpaBka cBeieHu PocctaTy, onucaHHble B 1. 5.2. HACTOAILETO JOKYMEHTA.




